| NSTRUCTI ONS FOR JO NT PETI TI ON FOR DI VORCE

NO CHI LDREN

NO COMVUNI TY PROPERTY
NO COMMUNI TY DEBTS

AND

NO SPOUSAL SUPPORT

* % * | MPORTANT DI SCLOSURE * * *

TH' S | NFORMATI ON | S PROVI DED AS A COURTESY ONLY.
THE SELF-HELP CENTER SHALL NOT BE LIABLE FOR
ERRORS CONTAI NED HEREI N OR FOR DI RECT, | NDI RECT,
SPECI AL OR CONSEQUENTI AL DAMAGES | N CONNECTI ON
WTH THE FURNI SHI NG OF THI S MATERI AL.

MANY FAM LY LAW MATTERS | NVOLVE COWLEX AND
VALUABLE LEGAL RI GHTS. THESE FORMs AND
| NSTRUCTI ONS ARE BASI C, GENERAL FORMS, AND MAY
NOT FI'T ALL SITUATIONS. SOME RI GATS CANNOT BE
ADEQUATELY PROTECTED W THOUT THE ASSI STANCE OF
AN  ATTORNEY. YOU SHOULD CONSULT WTH AN
ATTORNEY BEFORE YOU ATTEMPT TO USE SELF- HELP.

*x % * % *

EXPLANATI ON OF JO NT_PETI TI ON FOR DI VORCE

A A case for divorce can be started in tw ways: (1) by
filing a Conplaint for Divorce or (2) by filing a Joint
Petition for Divorce. In a Joint Petition, both parties
nmust agree on everythi ng about the divorce and be willing
to sign docunents. There is no hearing in a Joint
Petition for a divorce proceeding.
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C.

You can use this Joint Petition for Divorce if:

Thi s

#

At | east one party has lived in this County
for at | east six weeks before you file

the Joint Petition and that party plans to
live in this County for the
foreseeable future after the Petition is
filed.

You and your spouse are “inconpatible” in
marri age (you can no longer |ive together as
husband and wife).

Both parties agree to everything that will be
in the divorce papers.

Nei ther party will pay spousal support.

Both parties are willing to sign the divorce
papers.

You do not have mnor children together.

You and your spouse do not have comunity
property (itenms or |and/ houses that either
party bought during the marriage) or conmunity
debts (debt that either party incurred during
the marri age).

package should contain the foll owi ng docunents:

#

#

¥ O OH OH

Cvil Cover Sheet

| nstructions for Joint Petition Divorce - No
Chi | dr en, No Community Property and No
Communi ty Debts, No Spousal Support

Joint Petition for Divorce

Affidavit of Resident Wtness

Decree of Divorce

Certificate of Mailing
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# Two Child Suppor t and Wl fare Party
| dentification Sheets

STEP 1: PREPARE YOUR PAPERWORK

NOTE: WHEN FILLING OQUT ANY FORM YOU MJUST USE BLACK 1 NK
PRINT CLEARLY. THE CLERK' S OFFI CE WLL NOT FILE YOUR
DOCUMENT | F THE HANDWRI TING | S HARD TO READ

NOTE: The docunments in this package are witten as if you are

a Nevada resident. |If you are not a Nevada resident but your
spouse is a Nevada resident, you can still use these forns.
You will insert your spouse’s nane where the docunents say

“your nanme” and insert your name where the docunents say
“spouse’s nane.”

A THE G VIL COVER SHEET:

1. The G vil Cover Sheet is a docunent used by the
Clerk’s Ofice to create a file for your case.

2. Leave the “Case No.” blank. The Cerk’'s Ofice
will give you a case nunber and departnment nunber
when you file the Joint Petition.

3. Under Section | on the Gvil Cover Sheet, wite
your nanme after the word “Plaintiffs.” After the
word “Attorney” wite your address and tel ephone
nunber.

4. Under Section Il on the Cvil Cover Sheet, nark
the box next to “Exenpt fromArbitration.”

5. Under Section Il on the Cvil Cover Sheet, go to
the section called “Donestic” on the left side of
the page. Mark the box next to “1. Divorce.”

6. On the bottom of the page, wite the date on the
| ine above the word “date” and sign your name on
the line above the words “Signature of Attorney of
Record.”

B. THE CAPTI ON:

1. The “caption” is the portion of your document which
assists the Court in identifying your particular
case. It is the part of the page that says “In the



4

MVat t er of the Joint Petition of 7
Cenerally, this caption wll remain the sane
t hroughout the entire case and will be on every
docunent filed in this action. In this package, the
caption is on the: (a) Joint Petition, (b)
Affidavit of Resident Wtness, (c) Decree of
Divorce, (d) Certificate of Mailing, and (e) Child
Support and Welfare Party ldentification Sheet.

C. THE JO NT _PETI TI ON:

1

| nsert your name, address, and phone nunber on the
first page, upper left-hand corner. Insert your
name on the one of the blank lines in the caption
and your spouse’s nanme on the other blank line in
t he capti on.

Leave the lines to the right of the caption bl ank.
The Cerk’s Ofice will give you a case nunber and
depart ment nunber when you file the Joint Petition.
Once you get the case nunber from the Cerk, you
will need to put it on any docunents that you give
to the Court (i.e., the Decree of Divorce, etc.).
The Joint Petition uses a fill-in-the-blank format
will tell you what information you need to put into
the blank (date of marriage, etc.). [If the Joint
Petition tells you to circle an item circle the
item that applies (i.e., circle either “hinf or
“her” if the Joint Petition has “himher”).

The Joint Petition nust be “verified.” |n other
words, you will need to sign the Joint Petition in
front of a Notary Public.

The Joint Petition will also

have to be “acknow edged” by the Notary. The
Notary will know what to do. Do not make any copi es

until the document is notarized.

D. THE AFFI DAVI T OF RESI DENT W TNESS:

1

A resident witness is soneone other than you or
the other party who can testify that he/she has
seen you in this County at |east three to

four tinmes per week for at |east six weeks before
the Joint Petition is filed. This person nust al so
have lived in this County at |east six

weeks before the Joint Petition is filed.
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| nsert your name, address, and phone nunber on the
first page, upper left-hand corner. Insert your
name on the one of the blank lines in the caption
and your spouse’s nanme on the other blank line in
the caption (in the sane order as you put on the
Joint Petition).

Leave the lines to the right of the caption bl ank.
The Cerk’s Ofice will give you a case nunber and
depart ment nunber when you file the Joint Petition.
Once you get the case nunber fromthe Cerk, you
will need to put it on any docunents that you give
to the Court (i.e., the Decree of Divorce, etc.).

The Affidavit of Resident Wtness uses a fill-in-
the-blank format. The form wll tell you what
information you need to put into the blank (i.e.,
the witness’ nanme, etc.). If the Affidavit of

Resident Wtness tells you to circle an item
circle the itemthat applies (i.e., circle either
“hinf or “her” if the Affidavit has “himher”).

The Affidavit of Resident Wtness nust be signed
in front of a Notary Public.
Do not make any copies

until the document is notarized.

THE DECREE OF DI VORCE

1

| nsert your name, address, and phone nunber on the
first page, upper left-hand corner. Insert your
name on the one of the blank lines in the caption
and your spouse’s nanme on the other blank line in
the caption (in the sane order as you put on the
Joint Petition).

Leave the lines to the right of the caption bl ank.
The Cerk’s Ofice will give you a case nunber and
depart ment nunber when you file the Joint Petition.
Once you get the case nunber from the Cerk, you
will need to put it the Decree of Divorce as well
as any ot her docunents that you give to the Court.

The Decree of Divorce uses a fill-in-the-Dblank

format. The Decree will tell you what information
you need to put into the blank (date of narriage,
etc.). |If the Decree tells you to circle an item
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circle the itemthat applies (i.e., circle either
“hinf or “her” if the Decree has “hinfher”).

THE CERTI FI CATE OF NAI LI NG

NOTE: YOU SHOULD PREPARE THI S DOCUMENT AFTER THE JUDGE
HAS S| GNED YOUR DECREE. PART OF THI S DOCUMENT W LL HAVE
TO BE COWLETED BY SOVEONE ELSE. (PLEASE SEE NEXT
PARACRAPH AND SECTI ON V, BELOW)

1

The Certificate of Mailing is a docunent to show
that Court that the other party received a copy of

t he docunent you have just filed. Someone ot her
t han you or soneone you are related to by bl ood or
marriage wll need to conplete part of this

docunent. This other person is called a “third
party.” The third party nust be over 18 years old
and a U S. citizen. Please see Section V, below,
for nore information.

| nsert your name, address, and phone nunber on the
first page, upper |eft-hand corner.

I nsert your nanme on one of the blank lines in the
caption and your spouse’s nane on the other blank
line in the caption (in the sanme order you put in
the joint petition.

I nsert the case nunber on the line after the words
“CASE NO. " on your docunents. You can find the
case nunber by | ooki ng at ot her docunents that have
been filed in your case. The case nunber w |
start with a “D.”

Insert the departnent letter on the line after the
words “DEPT. NQO.” You can find the departnent
| etter by | ooking at ot her docunents that have been
filed in your case.

The Certificate of Mailing uses a fill-in-the-
bl ank format and will tell you what information you
need to put into the blank.

a. The third party will need to fill in the date
that he/she nmail ed the docunments to the other
si de.

b. The third party will need to sign the
Certificate of Mailing before a Notary Public.



Do not make any copies until the docunent is
notarized.

G THE CHI LD SUPPORT AND VWELFARE PARTY | DENTI FI CATI ON SHEET:

1

Nevada | aw states that the State of Nevada's

Wl fare Departnent and the Court nust have a record
of each party’s Social Security nunber whenever a
decree of divorce is filed. You do this by filing
the Child Support and Welfare Party Ildentification
Sheet at the Cerk’s Ofice and mailing a file-
st anped copy of the formto the wel fare departnent.

Not e: Each party should conplete a Child Support
and Welfare Party ldentification Sheet using their
own i nformation.

Insert the first nane in the caption of the Joint
Petition on the |line above the word “Plaintiff” in
the caption of the Child Support and Wl fare Party
| denti fication Sheet. Insert the second nane in
the caption of the Joint Petition on the |ine above
the word “Defendant.” (It does not matter that you
are actually “Co-Petitioners; the Cerk’s Ofice
will be able to put the docunent in the right file
as long as you put the correct case nunber on the
docunent. (See 3, below.))

Leave the lines after the words “CASE NO " and
“DEPT. NO. " bl ank. The Cerk’s Ofice will give
you a case nunber and departnment nunber when you
file the Joint Petition. Once you get the case
nunber and departnent assignnent from the d erk,
you will need to put themon any docunents that you
give to the Court.

The Child Support and Welfare Party Ildentification
Sheet uses a fill-in-the-blank format and will tell
you what information you need to put into the

bl ank.

a. Check the box “Wthout Child Support” in the
upper-right corner.

b. Only Compl et e t he l'ines t hr ough t he
i nformati on about your Social Security nunber.
(Do not conplete the information about vyour
driver’s license, etc.)
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C. Pl ease be sure to sign and date the form

STEP 2: FILE THE JO NT PETI TI ON FOR DI VORCE, THE AFFI DAVIT OF
RESI DENT W TNESS, AND THE CH LD SUPPORT AND WELFARE PARTY
| DENTI FI CATI ON SHEETS.

A. Make three copies each of the follow ng docunents:
# Joint Petition
# Affidavit of Resident Wtness
# Decree of Divorce
# Chil d Support and Welfare Party Identification
Sheet s
B. You need to use a two-hole punch on the top of each

ori ginal docunment and al so stanp or wite "original"™ on
each original docunent in between the two hol es.

C. Take all of the conpl eted docunents and noney to pay
the filing feewith youtothe derk's Ofice.

Call the Cerk’s Ofice for filing fee information

The Cerk's Ofice will take cash, noney

orders, cashier's checks, and personal checks if you have
a valid Nevada Driver's License.

D. G to the filing counter at the Cerk's Ofice. The
Clerk will file the original Joint Petition and the
original Affidavit of Resident Wtness. He/she will stanp
your copies and give themback to you. These are called
"file-stanmped” copies. The Cerk wll also stanp
“return” on the Child Support and Wlfare Party
| dentification Sheet, keep the origi nal and one copy, and
gi ve the renai ni ng copi es back to you. These are called
“returned-stanped” copies. The Cerk will also assign
your case to a judge (also known as a “departnent”) and
gi ve your case a "case nunber.”

STEP 3: THE COURT' S REVI EW OF THE PAPERWORK




Go sonewhere where you can put your docunents together.
You wi || need to nake a package for the judge's office to

revi ew. That package needs to have the follow ng
docunent s:
# One file-stanped copy of the Joint Petition

# One file-stanmped copy of the Affidavit of

Resi dent Wt ness

# One return-stanped copy of the Child Support
and Welfare Party Identification Sheet for
each party (two forns total).

# The original Decree of Divorce and at |east
three copi es of the Decree.

Be sure that the case nunber and departnent | etter are on
all of the docunments that you give to the judge to
revi ew.

Next, take the judge's package to the judge's office at
t he court house.

The judge's staff will review your paperwork. If it is
approved, the judge will sign the Decree. If you need to
make some corrections, the staff will put a note on your
papers to tell you how to correct your papers. It

usual | y t akes bet ween one-to-two weeks fromthe tine that
you give your papers to the departnent until the staff
has reviewed them

The Court does not mail|l paperwork back to you. After one
week, you can call the Cerk's Ofice, or go

to the Cerk's Ofice’'s filing counter to see if your
paperwork is ready to be picked up. Tell the derk that
you are in "Proper Person"” so he/she knows where to | ook
for your paperworKk. |f the paperwork is not in the
Clerk's Ofice after two weeks, you may call the judge's
office to nake sure that they have your paperwork.

| f the judge signed your Decree of Divorce, the derk's
Ofice will automatically file the Decree for you. Once
the file stanp fromthe Clerk's Ofice is on your Decree,
you are divorced. If your paperwork needs correction,
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VI .

STEP

10
you will need to followthe instructions fromthe judge's
office, conplete and file the new docunent, and go
t hrough steps A-D of this section again.

4: SERVE THE DECREE ON THE ON THE OPPOSI NG PARTY

STEP

As a general rule, you must give the other party a copy
of any docunent that you file with the Court. |If that
party is represented by an attorney, you nust give the
docunents to the attorney instead of the other party. The
way of giving the docunents to the other party (or the
attorney) is called “service of process” or “service”.
For this packet, you nust serve the Decree of Divorce on
t he other party.

1. Any docunent that is “served” nust be mailed or
del i vered by soneone other than you or sonmeone who
is related to you by blood or marriage and who is
over 18 years old and a U S. citizen. This person
is called a “third party.”

There are several ways of serving the other party.
However, this packet contains a “Certificate of Mailing.”
This is the nbst common nmethod of serving a Decree of
Di vor ce.

1. |f the other party does not have an attorney, the
third party should mail the docunents to the other
side’s |ast known address (the address you put in
the Certificate of Miiling).

2. If the other party has an attorney, the third
party should mail the docunents to the attorney at
the attorney’s busi ness address.

5: FILE THE CERTI FI CATE OF MAILING AND MVAIL THE CH LD

SUPPORT AND WELFARE PARTY | DENTI FI CATI ON SHEETS

A

After the third party has nailed the Decree of Divorce
to the other side (or that side’ s attorney), he/she
should conplete their portion of the Certificate of
Mailing. (See Il, above.)

Make one copy of the Certificate of Miling.

You need to use a two-hole punch on the top of the
original Certificate of Mailing and stanp or wite
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"original" on the original docunment in between the two
hol es. The Self-Help Center has a two-hole punch and a
stanp that you can use.

G to the filing counter at the Cerk's Ofice. The
Clerk will file the original Certificate of Mailing and
will give the file-stanped copy back to you. Keep this
copy for your records.

Mail one return-stanped copy of each party’'s Child
Support and Welfare Party ldentification Sheet to:

State of Nevada

Child Support Enforcenent and Human Resources Divi sion
3120 East Desert Inn Rd.

Las Vegas, NV 89121



